MAINE ASSOCIATION MEDICAL STAFF SERVICES


Approval: 12/05/2002; revised 05/12/2004
POLICY: Communication(s) of Board of Directors
Purpose:  To establish standards for communication among members of the Board of Directors.

Standard of Practice:

1.   Use e-mail for short requests that can be completed at the reader’s discretion.   Responses may be directed to the full Board unless otherwise indicated.  Discussion of complex items should take place at a formal Board meeting or by conference call. 

2.
Any Board member preparing an article, report, publication, or presentation on behalf of MeAMSS shall first have the report reviewed by at least one other member of the Board.

3.
When asked to review another member’s work, Board members shall act as editors and provide a constructive critique focused on typos, accuracy, and grammatical errors.  Board members are expected to be respectful of differences in writing styles.  Response is expected on a timely basis, as indicated by the author. To the extent possible, requests should allow a minimum of 24 hours response time.

4.
Use of the MeAMSS logo shall be endorsed by a majority of the Board.

5.
In the event that materials for articles, reports, publications, or presentations used on behalf of MeAMSS are taken from other sources, the original source shall be credited.   

